[Date]
Dear [Name of Teacher or Principal]: 
This letter is to inform you that our child, [Name of child], was recently diagnosed with [This should be in the word(s) used by your family], a type of cancer.  Our child is currently receiving treatment at [Name of your child’s treating hospital].  As we learn more, we will try to pass along information to you or connect you to people at the hospital who can answer question that may arise about [Name of child]’s treatment.
As parents, we want to provide accurate information about our child’s disease and treatment so that other children and families will understand.  It is important that people know that approximately 80% of all children diagnosed with cancer will be cured of their disease.  We give you permission to share this information with staff and other children in the school.  We recognize that children’s cancer is rare and rumors may begin to surface.    We are looking forward to a time when [Name of child] can rejoin his/her classmates.  Therefore, we are especially concerned about keeping [Name of child] connected socially with their friends and classmates while she/he is out of school.
We are also, of course, concerned about [Name of child]’s academic progress and we hope to talk with you soon about how to help her/him keep up as she/he goes through cancer treatment. 

SENTENCE TO CONSIDER ADDING IF YOU HAVE MORE THAN ONE CHILD IN THE SCHOOL:
Please also pass on information about our child’s diagnosis to the teachers for our other children, [Names of your other children], as it will be important for their teachers and classmates to understand the challenges facing our family.
Please note that CureSearch for Children’s Cancer provides a website created by experts who work with children with cancer that addresses many issues related to school during and after cancer treatment.  We encourage you to visit the website at www.curesearch.org and click on the Coping with Cancer section.  This information should help to answer your questions and can help us all to communicate well to make things as easy as possible for [Name of child].   
Please contact us with any questions or concerns.  The best way to reach us is [Phone number or email or other address].
Thank you for your concern and help. 
Sincerely, 

